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1. O0ume mo10KeHus

1.1. IlpaBuna oOMeHa 1€IOBBIMU MOJAAPKAMH M 3HAKAMU JIEJIOBOTO TOCTEIIPUUMCTBA B
MYJIO «dUW» r.Bopkyrel (manee — IlpaBuma) pa3zpaboTaHbl B COOTBETCTBUU C
nonoxxenussimu  Konctutyuuu Poccuiickonn  ®Depepanuu, @PenepanbHOro 3akoHa OT
25.12.2008. Ne 273-®3 O npoTUBOACUCTBUU KOPPYILIUK» U MPUHATHIMU B COOTBETCTBHUH C
HUMU UHBIMHU 3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IIpaBuna onpeaensatoT eauubie 1t Beex padotHukoB MY 10 «ILIN» r.BopkyTsl
(manee Yupexxaenue) TpeOOBaHMS K JAPEHUIO U IPUHSITUIO JIETOBBIX MTOIAPKOB.

1.3. MYJO «l1» r1.BopkyTbl mnoamepXuBaeT KOPIOPATHBHYIO KYJIbTYpY, B
KOTOpPOM JI€JIOBBIE IOJAPKH, KOPIOPATUBHOE TIOCTEIPUMMCTBO U IPEICTABUTEIbCKUE
MEpOINPUATHS  PACCMATPUBAIOTCA TOJIBKO KAk MHCTPYMEHT Ul YCTAHOBIICHHUS U
MOJJIEP>KaHUs IETIOBBIX OTHOLICHUI M KaK MPOSBICHUE OOIIEIPUHITON BEXKIUBOCTH B XOJ€
NEATEIIBHOCTH Y UPEKICHHUS.

1.4, MYJIO «/JILIN» r.BopKyThl HCXOAUT W3 TOTO, YTO JIOJITOBPEMCHHBIC JICJIOBBIC
OTHOIIIEHHS OCHOBBIBAIOTCS HA IOBEPUH U B3aUMHOM yBakeHUU. OTHOIIEHUS, P KOTOPBIX
HapylaeTcss 3aKOH W NPUHLUIBI JEJIOBOW 3THKH, BPEAST pPENyTalUu YUYPEeXKICHHUS U
YEeCTHOMY MMEHHU €ro pabOTHUKOB, U HE MOT'YT OOECIEeUUTh YCTOMUMBOE JOJTOBPEMEHHOE
pa3zButue YupexaeHus. Takoro poja OTHOLIEHHUS HE MOTYT ObITh IPUEMJIEMBI B MPAKTUKE
paboter MY 10 «/ILI1» r.BopKyTsI.

1.5. HetictBue IlpaBun pacrpocTpaHsieTcsi Ha BCeX paOOTHUKOB YUpeKIEHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOJKHOCTH.

1.6. Jannsie [IpaBuna npecienyer cieayomue Heiu:

- obecrieueHne €AMHOOOPA3HOTO TOHMMAHHS POJIM W MECTa JEJOBBIX IOJAPKOB,
JIEJIOBOTO0 TOCTENPUHMMCTBA, MPEICTABUTEIIbCKUX MEPONPUSATUNA B JIEJIOBOM MPAKTUKE
Yupexnenus;

- OCYILECTBJIICHUE YIPABICHUYECKON M XO3SWCTBEHHOWU IEATEIBHOCTH Y UPEKICHUS
HCKIIIOYUTENIBHO Ha OCHOBE HaJIekKalMX HOPM W TpaBWi JECJIOBOIO MOBEIEHUS,
0asupyronmxcs Ha MPUHIMIAX Kav4eCcTBa MPEJOCTABICHUS YCIYT, 3alIUTHl KOHKYPEHIIUH,
HEJOIYIIECHNS KOH(DINKTAa HHTEPECOB;

- OTIpe/IeTICHNE EIMHBIX JJI BCEX paOOTHUKOB Y UpEKICHUS TPEOOBAHUIN K TAPCHHUIO
U TPUHATHIO JEJOBBIX IOJAPKOB, K OPraHM3alUd W Y4YacTHUI0 B IIPEACTABUTENBCKHUX
MEpONPUITHSX;

- MHHMMM3UPOBAHUE PHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTPEOJICHUEM B
o0JjacTu MOJApKOB, MPEICTAaBUTEIbCKUX MeporpusaTuil. Hambonee cepbe3HbIMU U3 Takux
PUCKOB SIBJISIFOTCS  OMACHOCTh TOJIKYIAa W B3ATOYHMYECTBO, HECIPABEIJIUBOCTh II0
OTHOLIEHUIO K KOHTPareHTam, MpOTEeKIIMOHU3M BHYTPH Y UpEexKACHUS.

2. TpeGoBanusi, npeabsiBisieMble K 1eJ10BbIM MOapKaM
Y 3HAKaM /1eJIOBOT0 rocTeNnpUuMMCTBA

2.1. PaboTHMKM YUpexIeHUS MOTYT MOJy4aTh JEJOBBIC TOJAPKH, 3HAKU JIEJIOBOTO
TrOCTENPUMMCTBA TOJIBKO Ha OQUIHUAIBHBIX MEPOINPUSATUSAX, MPU YCIOBHHM, YTO ATO HE
MPOTUBOPEYUT TPeOOBAHUAM AHTHUKOPPYILHUOHHOTO 3aKOHOAATEIbCTBA H HACTOSLIUM
[IpaBunam.

2.2. Tlomapku W yCIyrd, NOPUHUMAEMbIE WM TNPEIOCTaBIsEMbIE YUPEKICHUEM,
nepeaaroTcs U MPUHUMAIOTCA TOJBKO OT UMEHU YUPEXKIEHHUS B ILIEJIOM, a HE KaK MOJApOK
WJIM TIepeiada ero OT OTIEIBHOTO paboTHHUKA.

2.3. JlenoBble MNOJApKH, KOTOpble pPAOOTHUKH OT HMEHH YUPEKICHHUS MOTYT
nepenaBaTh JPYrMM JIMLAM WIM [PUHUMATh OT JPYTHX JIMIL B CBSI3U CO CBOEH TpPYAOBOM
NESATENIBHOCThIO, @ TaKKe IPEJICTaBUTEIbCKUE PACXOJAbl Ha JEJIOBOE TOCTENPUUMCTBO
JOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHSIM:



- OBITH MPSIMO CBSA3aHBI C YCTaBHBIMH LIEJSIMU JIEATEIBHOCTH YUpPEKIEHUs, 100
C MaMATHBIMU ~ JaTaMu, FOOWJIEsIMH, OOIIEHAIMOHAIBHBIMU  TPa3JAHUKAMH, HWHBIMHU
COOBITHSIMH;

- ObITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH U HE SBIATbCA MpeIMETaMu
pOCKOLIN;

- HE MpPEACTaBIATh COOOM CKpBITOE BO3HArpa)KACHHE 3a YCIYry, NEHCTBUE WIH
Oe3neiicTBHE, TOIMYCTUTENHCTBO WJIM TIOKPOBUTENBCTBO, TMPEAOCTABICHUE TIPaB WIH
MPUHSITHE OMPEIEICHHBIX PEIICHH, TM00 MOMBITKY OKa3aTh BIUSHUE HA MOTyYaTels C HHOU
HE3aKOHHOM MM HEATHUYHOMN LIEJIbIO;

- HEe CO3/aBaTh Ui TOJIydaTelss o00s3aTeNbCTBA, CBSI3aHHBIE C €ro CIIY:KeOHBIM
MOJIOKEHHE WJIM MCTIOTHEHUEM CITYXEOHBIX (JOKHOCTHBIX) 0053aHHOCTEH;

- HE CO3/1aBaTh PEIYyTAallMOHHOIO PHUCKAa JUIs JIEJIOBOTO HMMUKA YUpexACHUS,
pabOTHUKOB M MHBIX JIMI] B CIy4ae PacKpbITUS MH(YOPMAIIMK O COBEPIICHHBIX MOJApKax U
MTOHECEHHBIX NMPEJCTABUTEIbCKUX PACX01aAX;

-HE TMPOTHBOPEYHUTH TNPUHLOUIAM ©  TPEOOBAHHMSIM  AHTHUKOPPYMIIMOHHOTO
3akoHOAarenscTBa Poccmiickoit @Penepanuu, [lomokerno 00 aHTUKOPPYHIIMOHHOMN
MOJIMTUKA B YupexkaeHuu, Komekcy 5THKM W Ciy’)keOHOro TMoOBeAeHUS pPaOOTHHUKOB
VYupexaeHus v 00MENPUHITHIM HOPMaM MOPAJIA U HPAaBCTBEHHOCTH.

2.4. JlenoBele MOAApKH, B TOM YHCIE B BHUAE OKa3aHUS YCIyr, 3HAKOB 0CO00TO
BHUMaHUsl U YYacTUsl B Pa3BJIEKATENIbHBIX W AHAJOTUYHBIX MEPONPUATHIX HE JOJHKHBI
CTaBUTh NMPUHHUMAIOLIYI0 CTOPOHY B 3aBUCHMOE IMOJI0KEHHE, MPUBOJIUTh K BOBHUKHOBEHUIO
KAKUX-TMOO0 BCTPEUYHBIX 0053aTENbCTB CO CTOPOHBI MOJIydaTeNsl UM OKa3blBaTh BIUSHUE HA
O0OBEKTUBHOCTH €T0 JIEJOBbIX CYKIECHUU U pEeLICHUM.

2.5. CTOUMOCTH M TIEPUOIUIHOCTH JAPEHUS U TOIYUYEHHS NETOBBIX MOJAPKOB W/HUIU
y4acTusi B MPEACTABUTEIBCKUX MEPOINPHUATHUIX OJHOIO M TOTO K€ TPETHEro JIMLA JOJKHBI
OTpEAEIATHCA JeI0BOM HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xawectBe mNOJApKOB pa0OTHUKH YUPEXKJIEHUS JOJDKHBI CTPEMHUTHCS
HCIIOJIb30BAaTh B MAKCUMAJIBHO JOIYCTUMOM KOJIMYECTBE CIIy4acB CYBEHHUPBI, IIPEAMETHI U
W3/1eJMs, UMEIOIINE CUMBOJIMKY Y UpExKICHUSI.

2.7. Ilomapku U yCiayrd He JOJDKHBI CTaBUTh MOJ COMHEHUE UMUK WIH JEJIOBYIO
penyTanuoo YupexaeHus Ui ero padOTHUKOB.

3. IIpaBa u 00513aHHOCTH PAGOTHUKOB YUpe:KIeHUsI MPH o0MeHe 1eJI0BbIMH
MOJAPKAMH M 3HAKAMM /1eJI0BOI'0 I'OCTENPUUMCTBA

3.1. PaboTHHKY, MPEACTABIIAS UHTEPECH Y UPEKACHUS WU JCUCTBYS OT €ro MMEHH,
JOIKHBI COOJTIOIaTh TPAHMIIBI JOITYCTUMOTO TIOBEICHUS P OOMEHE JETOBBIMU TTOIapKaMu
U NPOSIBJICHUU J€JI0BOTO I'OCTEIIPUUMCTBA.

3.2. PaGoTHukM YupeKIeHUs BIpaBe AAPUTh TPETHUM JIMIIAM W TOJy4aTh OT HUX

JIEJIOBbIE MOJAPKH, OPraHU30BBIBATh U YYacCTBOBATH B IPEJACTABUTEIBCKUX MEPOIPUATHSX,
€CIIM 3TO 3aKOHHO, 3TUYHO M JEJAeTCs HUCKIIOYUTEIBHO B JIECJIOBBIX LEIAX, ONPEACIICHHBIX
Hacrosmmmu [IpaBunamu.

3.3. Ilpu 7m100BIX COMHEHHUSX B MPABOMEPHOCTH WJIM STHYHOCTH CBOWX JEHCTBUI
paboTHUKH YUpexaeHHs 00s13aHbI TOCTABUTH B M3BECTHOCTH TUPEKTOpA YUPEKICHUS
Y IPOKOHCYJIbTUPOBATbCA C HHUM, HPEXKAEC YEM JapuUTh WM I0Jy4YaTh IOJAPKHA WIIU
y4acTBOBATh B TE€X WJIA MUHBIX IIPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. Ilpu nomydyeHHM MEJIOBOrO0 IOJApKA WM 3HAKOB JEJIOBOIO0 T'OCTENPUUMCTBA
paboTHUKH YUpexJaeHUs 00s3aHbl TMPUHUMATH MEPBI IO HEJOMYHICHHIO BO3MOXHOCTH
BO3HUKHOBEHHMsI KOH(IJIMKTa HHTEPECOB.

3.5. PabGoTHuKM YuypexIeHUs He BIpPaBE HCIOJIb30BATh CIYKEOHOE IOJI0KEHHE
B JIMYHBIX LEJIAX, BKIIIOYasl UCIIOIb30BAHUE UMYILECTBA Y UPEXKICHMS, B TOM YUCIIE:



- IUIsl TIOMYYEeHHUsS] TOJApKOB, BO3HATPAKIACHUS W HMHBIX BBITOA JJs CeOS JTHYHO
U IpyTUX JHIl B OOMEH Ha OKa3aHWe YUPEeKIECHHEM KaKUX-JTUOO YCIyT, OCYIIECTBICHHS
00 HEOCYIIECTBICHUS ONMPENEICHHBIX ICHCTBUH, Nepenayn nH(opMamnm, COCTaBISIOMIEH
KOMMEPYECKYIO TalHY;

- U1 TIOJIy4EHMs MOJAPKOB, BO3HAIPAXKIACHHUS M MHBIX BBINOJ JJIA JUYHO M JIPYTUX
JIML B IIPOLIECCE BEJEHUA JeN YUPEXKICHMs, B TOM YHCIIE, KaK 10, TaK U IIOCJIE IIPOBEICHUSA
IIEPETOBOPOB O 3aKJIIOYEHUH I'PAKIAHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CHIEJIOK.

3.6. PaGotHrkam VYupexxaeHuss He PEKOMEHAYETCs MPUHUMATh WM TepeaapuBaTh
moJapku JMOO YCIyrd B JIOOOM BHIE OT TPEThUX JIMI B KayecTBE OJarogapHOCTH
3a COBEPLIECHHYIO YCIYTy WJIM JaHHBIN COBET.

3.7. He nomyckaeTrcsi mepenaBaTh M NPUHUMATh NMOAAPKU OT YUPEKIEHHUS, €ro
pabOTHUKOB M TPEICTaBUTENICH B BUIE JEHEXKHBIX CPEACTB,  KaK HAJUYHBIX, TAK
U Oe3HAIMYHBIX, HE3aBUCHMO OT BaJIOTHI, a TaKkKe B (OpMe akKUWi, OMIMOHOB HJIM MHBIX
JUKBHUIHBIX [IEHHBIX OyMmar.

3.8. PaGoTHuKM YupexJeHus IOJKHBI OKAa3bIBATHCA OT MPEJIOKEHUM, MOTyUeHUs
MO/IapKOB, OIJIATHl MX PAcXOJ0B M T.I., KOTJAa MOAOOHBIC ACHCTBHS MOTYT TOBIUATH WIH
CO3JaTh BIIEYATICHUE O BIMSHUM HA UCXOJ CHEIKH, PE3yJIbTaT MPOBEJIECHUS TOPIoOB, Ha
MIPUHUMAEMbIE YUPEKICHUEM PELICHUS U T.A.

3.9. AnMuHucTpauus U pabOTHUKU YUpexaeHus He npruemitoT koppynuuu. [logapku
HE JIOJKHBI OBITh MCHOJIb30BaHbl JJIs Aa4n/TIOIYYEeHHsI B3SITOK UM KOPPYILUHU B JIOOBIX €€
MIPOSIBIICHUSX.

3.10. PaGoTHuK YupexxaeHus He BIIpaBe MpeniaraTb TPEThbUM JUIAM UM MPUHUMATh
OT TaKOBbIX MOJApKH, BBIIIAThI, KOMIIEHCAMU U T.I. cTrouMocTbio cBbime 3000 (Tpex
THICSIY) pyOJeil WM HE COBMECTHMBIE C 3aKOHHOW MPAKTHKOW JETOBBIX OTHOIICHWHA. Ecimu
pabOTHHKY YUpexXKACHUS IpeaiaraloTcsl TMOM00HBIC IOAAPKH WM JIGHBIH, OH 00s3aH
HEMEJICHHO 00 3TOM IUPEKTOPY Y UpEKICHUSI.

3.11. PabGotHmk VY4pexaeHHs KOTOPOMY TIpH BBHIMOJHEHHH JIOJDKHOCTHBIX
00sI3aHHOCTEH TpensIararoTcsl MOJapKu WM WHOE BO3HATPAKICHUE KAaK B MPSMOM, TaK U B
KOCBEHHOM BHJI€, KOTOpbIE CIIOCOOHBI TMOBIMATH Ha MOATOTABIMBAEMbIC W/WUIU
MpPUHUMAaeMble UM PELICHHs WM OKa3aTh BIMSHUE HA €ro JeiicTBre/0e31eiicTBUE, JOIKEH:

- OTKa3aTbCid OT HUX O HEMEJICHHO YBEIOMHTH JMPEKTOpa YUPEKICHUS O (akKTe
MpeIoKEHUs oJlapKa (BO3HArpaxk1eHus);

- 0 BO3MOXHOCTH HCKJIFOYUTh JNAJbHEWUIINE KOHTAKThl C JIULIOM, MPEII0KUBIIMM
MOJApOK WM BO3HATrPaXIEHWE, €eCIM TOJNBKO JTO HE CBA3aHO CO CIyXeOHOI
HEO0OXOIUMOCTBIO;

- B Clly4ae, €Cciid NOJAPOK WJIM BO3HATPaXKJACHUE HE IPEICTABIACTCS BO3MOXKHBIM
OTKJIOHUTH WJIM BO3BPATHUTh, MEpEAaTh €ro ¢ COOTBETCTBYIOIICH CITYy>KEOHOM 3amMCKON st
MPUHSITHS COOTBETCTBYIOIINX MEP AUPEKTOPY YUPEKACHUS U IPOJOIKUTH paboTy
B YCTAaHOBJICHHOM B YUPEXKICHUU TOPSAKE HaJ BOIPOCOM, C KOTOPHIM OBLI CBS3aH
MOAAPOK WJIM BO3HATPaXJACHUE.

3.12. B ciy4yae BO3HMKHOBEHHMS KOH(JIMKTa HHTEPECOB WM BO3MOXHOCTU
BO3HUKHOBEHHSI KOH()JIMKTAa MHTEPECOB MPH TOJYYCHUHU JIETIOBOTO TOJapKa MM 3HAKOB
JIeIOBOTO TOCTENPUUMCTBA PaOOTHUK YUpexJIeHHs 00s3aH B NHUCBMEHHOH (opme
YBEJAOMUTH 00 3TOM OJHO U3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPOTHUBOJEHCTBUE
KOPPYMIIMK, B COOTBETCTBHHM C TMPOLEAYPOH PACKPBITHS KOH(JIMKTAa HMHTEPECOB,
yTBepkAeHHOU [TonokeHneM 0 KOHQIIMKTE UHTEPECOB, IPUHSTHIM B Y UpPEKICHUU.

3.13. PaGoTHuKaM YupexaeHUs 3arperiaeTcs:

- CAMOCTOSITENIbHO MPUHUMATh MPEJIOKEHNUSI OT OPraHU3alMi WM TPETBUX JIHL] O
BPYYCHHUH JIETIOBBIX MOJAPKOB U 00 OKa3aHWHU 3HAKOB JIEJIOBOTO FOCTEIPUUMCTBA;

- IpUHUMAaTh 0€3 COrJacoBaHMSI C JAUPEKTOPOM YUPEKIEHHUS JIEJOBbIE MOJAPKU



YW 3HaKd JIEJIOBOIO TOCTENPUMMCTBA B XOJE€ MPOBEACHUS JIEIOBBIX IEPErOBOPOB, MpPHU
3aKJIIOUYEHUU JIOTOBOPOB, a TaK)Ke€ B MHBIX CIydasX, KOrja MOJOOHBIC JEUCTBUS MOTYT
MOBJIUSATH WU CO3/aTh BIIEUATIICHUE 00 WX BIMSHUU HA IPUHUMACMBIE PEIICHHUS;

- IPUHUMATh [IEJOBbI€ MOJAPKM M 3HAKU JIEIOBOTO TOCTENPUUMCTBA B XOJ€
MPOBEACHUSI TOPrOB M BO BpeMs MPSMBIX MEPErOBOPOB MPHU 3aKIIOUYEHUH JIOTOBOPOB
(KOHTPaKTOB);

- MPOCUTH, TPeOOBaTh, BBIHYXJATh OPTraHU3AIMU WU TPETHUX JIUIl JAPUTh UM
700 WX POACTBEHHHWKAM JIEJIOBBIC IOJAPKW W/WJIM OKa3blBaThb B WX IIOJIb3y 3HAKH
JIETI0BOr0 TOCTENPUUMCTBA;

- MPUHAMATh TOJAPKH B BHJIEC HAJIMYHBIX, OC3HATMYHBIX JCHEKHBIX CPEICTB,
IIEHHBIX OyMar, IparoieHHbIX METaJIOB.

3.14. YupexxaeHne MOXKET MPUHATH pelieHre o0 ydacTuu B OJ1aroTBOPUTENIBHBIX
MEPOIPUSITUSX, HAMPABJICHHBIX Ha CO3JaHHE M YNPOUYECHHE UMUJKA Yupexaenus. [lpu
ATOM TUIAaH U OIOJDKET Y4YacTHs B JIAHHBIX MEPOINPHUATHSAX YTBEPKIACTCS TUPEKTOPOM
YupexneHus.

3.15. B ciy4ae ocCylIecTBI€HUs] CIIOHCOPCKHUX, OJIArOTBOPUTENBHBIX MpOrpaMm
YupexieHue JO0HKHO TMPEeABapUTENIbHO  YIOCTOBEPUTHCS, YTO MpelocTaBisieMast
VYupexxieHueM momolllb He OyJeT MCMOJb30BaHa B KOPPYHIIMOHHBIX LENSIX WM HHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3auMOAEHUCTBMM C JIMI[AMH, 3aHUMAIOIIUMHU  JIOJDKHOCTHU
rocyJapCTBEHHON (MYHHUIIMIIATIBHON) CIY>KOBI, CIEIyeT PYKOBOJCTBOBATHCSA HOPMAaMH,
pPeryIUPYIOIIMMH  3THUYECKME HOPMBI W TMpaBWiIa  CIY)KEOHOTO  MOBEJACHUS
roCyJapCTBEHHBIX (MYHULIUITAJIBHBIX) CITYKAIIUX.

3.17. Heucnonnenue Hactosimux IpaBuin MOKeT cTaTh OCHOBAHUEM 17151 IPUMEHEHHUS
K paOOTHUKY Mep AUCHUIUIMHAPHOTO, aJMUHUCTPATUBHOIO, YTOJOBHOTO U I'PaK/IaHCKO-
MPAaBOBOI'0 XapaKTepa B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

4. O6n1acTh NpUMEHEHUs!

4.1. Hacrosimue IlpaBmiia mojyiexar NMPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOTO,
KakuM 00pa3oM TIEpeNaroTcs JEIOBbIe TOJMAPKH W 3HAKH JEIOBOTO TOCTEIPUUMCTBA:
HaIpsIMYIO UK Yepe3 MOCPETHUKOB.

4.2. Hacrosmue IlpaBuna SBISIOTCS O0sS3aTCNBHBIMH 1T BCEX pPaOOTHUKOB
VYupexieHust B mepuoj] paboThl B YUpeKACHUH.






